[Date]
[Insurance Company]

[Address 1]

[Address 2]

[City], [Province] [Postal Code]

Re:
Estate of the Late [Deceased first name] [Deceased last name]


Policy No. [XXXXXXXXXXXXXXXXX]

Dear Sir/Madam,

I am attending to the administration of the Estate of the abovenamed, formerly of [Deceased address], who died on [Deceased date of death].

I understand that the life of the abovenamed was insured with your Company under the policy mentioned and I appreciate you furnishing me with the following information:
· The amount payable under the policy

· The name of the beneficiary
· The amount of any refund of premiums, if any.

Please provide me with the claim papers for execution and let me know what other documents you will require in order to arrange for payment of the proceeds of this insurance in due course.

Yours truly,
[Name]

[Address]

